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PARTICIPANTS
PREPARING FOR THE WORKSHOP
NOTE: Please keep this link handy as this document will be updated if new information becomes available closer to the workshop.

Credentials Not Required

This Workshop is a meeting among policy administrators who participate by virtue of their expertise and interest, rather than as official delegates. Accordingly, credentials are not required, although participants will be requested to designate their organizational affiliation to facilitate open discussion.
Workshop Check-in

Check-in for this Workshop will take place outside the meeting room (Verdun/Lachine/Lasalle). Participants will receive a workshop package and identification badge at this time.
Working Language is English

This Workshop will be a policy discussion meeting conducted in English. On-site interpretation will be provided in French. As a courtesy to the Interpretation process, all presenters and panellists should speak in turn and do so by using one of the microphones provided.
Montreal Information

Information on Montreal, including nearby hotels and maps for getting to the Hilton Bonaventure building complex, is available at http://www1.hilton.com/en_US/hi/hotel/YULBHHF-Hilton-Montreal-Bonaventure-Quebec/directions.do#localmap. 

Accommodations
Participants will make their own arrangements as needed for lodging in Montreal.  More information about lodging may be found online at:  http://events.oasis-open.org/home/cap/2012/venue. 
Health Requirements

There are no specific vaccination requirements for international travellers entering Canada.
Currency Exchange

The currency unit in Canada is the Canadian Dollar.  US currency is accepted; however, the exchange rate is not always favourable in every establishment.
Electricity and Plugs

Electrical sockets (outlets) in Canada are the "Type B" North American NEMA 5-15 standard 
(3 prongs).
Internet Access
Wireless access to the Internet will be available in the hotel. Information on wireless access passwords will be provided at the time of hotel check-in or workshop check-in. 
Lunches

Workshop participants are on their own for lunch. Directions to nearby establishments and the food court within the hotel complex will be provided in the welcome package.
No Host Dinner

Workshop participants are on their own for dinner; however, everyone is invited to optionally sign-up to attend the no-host dinner scheduled for Tuesday, 1 May.  Sign-up sheets will be available in the workshop registration area starting in the morning.  Dinner reservations will be confirmed around noon and may include a few different restaurants (depending on interest). Menu(s) will be available for review as well.  Any additional family members travelling with the workshop participants are also invited to join us. Please note this is not a hosted dinner, so each participant (and related family members) will be responsible for covering the costs associated with their dinner. 
Workshop Content 
The workshop is policy based; and while policy can be wide ranging and varied, to help narrow the policy focus the submitted document titled “Policy Topics with Example Questions” is included in the Workshop List of Documents - http://events.oasis-open.org/home/cap/2012/infodocuments. 
Question and Answer sessions will occur late in the day (on both days) giving all participants a chance to pursue additional issues. A microphone will be stationed in the room for questions from the floor.
Goals of the Workshop Committee
· To produce a vendor-neutral forum to identify and discuss the government policy aspects of alerting, and the challenges of emergency management; with respect to the CAP Standard that makes it possible for jurisdictions involved with these concerns, to exchange such information on the national, cross-border and global scales.
· To foster growth and open communication in a community of like minded organizations that identify to the recognized need for interoperability between systems and countries.

· To identify policy-related issues and resulting good practices that could be formalised using the OASIS processes. For more information on the OASIS processes that would be directly applicable to this workshop, please refer to the document titled “OASIS Processes” included in the Workshop List of Documents – http://events.oasis-open.org/home/cap/2012/infodocuments.
Submission of Written Contributions

Presenters and others are invited to submit written contributions before the session. These must be emailed to organization committee representative noted below no later than 23 April, so the participants and Interpreters have time to review.  Written contribution versions may be provided in multiple languages, but at least one version must be in English. As a courtesy to the Interpretation process, hard copies will be provided only to the Interpreters. If received in advance, the Interpreters will have time to review and make notes before the workshop resulting in an improved service. They may also have questions prior to the workshop that can be answered in advance. 
Written Contributions Posted Online

All written contributions available before the Workshop will be posted online. Copies will not be printed centrally for distribution except for facilitating the Interpretation process. Any materials created during the Workshop will also be posted online, and linked into the List of Documents for this Workshop.
Information

For topics, links to associated documents, and other information, see Document List at http://events.oasis-open.org/home/cap/2012/infodocuments.
For the time schedule when topics will be addressed, see Agenda at http://events.oasis-open.org/home/cap/2012/schedule.  

For the list of presenters, including biographies and pictures, see Presenters at http://events.oasis-open.org/home/cap/2012/infodocuments (once submitted by the presenters)

For the provisional list of participants, see Current List of Participants at http://events.oasis-open.org/home/cap/2012/infodocuments. 

Again, for further information, please contact jane.harnad@oasis-open.org.
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