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PANELISTS and PRESENTERS 
PARTICIPATION INFORMATION FOR THE WORKSHOP
NOTE: Please keep this document handy as it will be updated if new information becomes available closer to the workshop.
Speaker Biographies – Due no later than 23 April
All presenters are asked to provide a picture and a biography. For reference, the following link to last years workshop can be used as a guide: http://www.wmo.int/pages/prog/www/ISS/Meetings/WIS-CAP_Geneva2011/Speakers.doc.

Photos and biographies received after 23 April may not be included in the onsite materials.
Presentation / Panel Content 

The workshop is policies based and while policy can be wide ranging and varied, to help narrow the policy focus somewhat see the following document Policy Topics with Examples Questions at http://events.oasis-open.org/home/cap/2012/infodocuments. 

Each session will have a Session Chair that will be responsible for moderating the flow of the session. In general, we’ve allocated roughly 60 -120 minutes for each session, including time for questions & answers. All speakers for a session will be present on the stage during the full session. Sessions normally begin with a brief introduction from the moderator followed by the presentations or panel and ends with an open mic question & answer period. The overall goal for all workshop sessions is to make it as interactive as possible. Prior to the workshop, please feel free to provide any feedback and/or suggestions to norm.paulsen@ec.gc.ca.  The full workshop agenda (with exact session times) may be found online at: http://events.oasisopen.org/home/cap/2012/schedule.  
>Presenters: Speakers are free to present on their topic of choice; however, keep in mind the target audience for the workshop is policy makers and managers, and less so engineers and implementation practitioners. The document cited above is a guide to help consider the content of a presentation and is not meant to be a definitive list to follow.  Keep in mind that the session will be translated into French as it occurs, so speaking in turn with the use of one of the microphones provided is expected. A Question and Answer session for all participants will occur later in the same day. A microphone will be stationed in the room for questions from the floor.
>Panellists: After a short introduction by the moderator, panellists will be asked to introduce themselves and provide background on their involvement with the Emergency Alerting community. Panellists are free to take as much as 10-12 minutes to individually speak to the policy topics as listed in the agenda and add additional topics as desired. The document cited is a guide and is not meant to be the definitive list of topic. Following the introductions, the panellists will be prompted by the moderator to engage in open discussion on the topics provided. All questions from this point on should be considered open for all to comment. Keep in mind that the session will be translated into French as it occurs, so speaking in turn with the use of one of the microphones provided is expected. A Question and Answer session for all participants will occur later in the same day. A microphone will be stationed in the room for questions from the floor. 
Presentation Slides - Deadline is 27 April; however, earlier submissions closer to 23 April would be appreciated to help with the Interpretation process 

We would like to post speaker presentation slides on the workshop website.  All speakers with slides will be asked to forward a copy of their slides by 27 April, 2012 (or preferably earlier). If possible, please submit your slides in one of three ways: 1) PDF, 2) Power Point, or 3) OTP.  If you have any questions regarding your slides or if you have another format you would like to deliver them in, please let us know.  Final slides should be forwarded to: jane.harnad@oasis-open.org.
Submission of Written Contributions
Presenters and others are invited to submit written contributions before the session. These must be emailed to organization committee representative noted below no later than 23 April, so the participants and Interpreters have time to review.  Written contribution versions may be provided in multiple languages, but at least one version must be in English. As a courtesy to the Interpretation process, hard copies will be provided only to the Interpreters. If received in advance, the Interpreters will have time to review and make notes before the workshop resulting in an improved service. They may also have questions prior to the workshop that can be answered in advance. 
Written Contributions Posted Online
All written contributions available before the Workshop will be posted online. Copies will not be printed centrally for distribution except for facilitating the Interpretation process. Any materials created during the Workshop will also be posted online, and linked into the List of Documents for this Workshop.

Credentials Not Required

This Workshop is a meeting among policy administrators who participate by virtue of their expertise and interest, rather than as official delegates. Accordingly, credentials are not required, although participants will be requested to designate their organizational affiliation to facilitate open discussion.

Workshop Check-in

Check-in for this Workshop will take place at the Hilton Bonaventure outside the meeting room (Verdun/Lachine/Lasalle). Participants will receive a workshop package and identification badge at this time.

Working Language is English

This Workshop will be a policy discussion meeting conducted in English. On-site interpretation will be provided in French. As a courtesy to the Interpretation process, all presenters and panellists should speak in turn and do so by using one of the microphones provided.

Montreal Information

Information on Montreal, including nearby hotels and maps for getting to the Hilton Bonaventure building complex, is available at http://www1.hilton.com/en_US/hi/hotel/YULBHHF-Hilton-Montreal-Bonaventure-Quebec/directions.do#localmap. 

Accommodations
Participants will make their own arrangements as needed for lodging in Montreal.  More information about lodging may be found online at: http://events.oasis-open.org/home/cap/2012/venue. 
Health Requirements

There are no specific vaccination requirements for international travellers entering Canada.

Currency Exchange

The currency unit in Canada is the Canadian Dollar.  US currency is accepted; however, the exchange rate is not always favourable in every establishment.

Electricity and Plugs

Electrical sockets (outlets) in Canada are the "Type B" North American NEMA 5-15 standard (3 prongs).

Internet Access

Wireless access to the Internet will be available in the hotel. Information on wireless access passwords will be provided at the time of workshop check-in. 
Lunches

Workshop participants are on their own for lunch. Directions to nearby establishments and the food court within the hotel complex will be provided in the welcome package.
No host Dinner

Workshop participants are on their own for dinner; however, everyone is invited to optionally sign-up to attend the no-host dinner scheduled for Tuesday, 1 May.  Sign-up sheets will be available in the workshop registration area starting in the morning.  Dinner reservations will be confirmed around noon and may include a few different restaurants (depending on interest). Menu(s) will be available for review as well.  Any additional family members travelling with the workshop participants are also invited to join us. Please note this is not a hosted dinner, so each participant (and related family members) will be responsible for covering the costs associated with their dinner. 
Information

For topics, links to associated documents, and other information, see Document List at http://events.oasis-open.org/home/cap/2012/infodocuments.
For the time schedule when topics will be addressed, see Agenda at http://events.oasis-open.org/home/cap/2012/schedule.  
For the list of presenters, including biographies and pictures, see Presenters at http://events.oasis-open.org/home/cap/2012/infodocuments (once submitted by the presenters)
For the provisional list of participants, see Current List of Participants at http://events.oasis-open.org/home/cap/2012/infodocuments. 
For further information, please contact the committee staff at norm.paulsen@ec.gc.ca.
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